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TSF Online Remittances: Introduction

Introduction:

As of June 15t 2011 Stewards will be submitting Tire Steward Fee
(TSF) Remittance information using a secure online solution

A hardcopy of the TSF form generated from the Online system and
accompanying payment must be sent to OTS prior to the close of
the remittance period to avoid penalties/interest (the form will be
printed)

The materials presented in the following training session (and
reflected in the Stewards Guidebook) will assist Stewards in filing an
online submission

Stewards with additional questions are encouraged to call the OTS
Call Centre at 1-888-687-2202 for assistance
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TSF Online Remittance: Introduction

Values of tires must be equal to or greater than zero in order to be
entered in the online form

If a Steward needs to make an adjustment or enter a negative
value please contact OTS via email at with
details for advice.

For Stewards wishing to report a “Nil” report, the online system
must still be used (all values would be entered as "0") and
submitted online followed by faxing the hardcopy form to OTS (this

is to confirm that the report was in fact Nil and not an accidental
submission)
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TSF Online Remittances: Overview

Overview:
The material contained in the following slides will detail:
Introduction to Online TSF Remittance
Getting Started with the Online Remittance Submission
Creating a New Remittance
Completing & Submitting the Form
Hardcopy Submission
Form Status
Late Remittances
Forms Saved but Not Yet Submitted
Reversals of Remittances
Important Reminder

Questions
C)ntario Tire Stewardship

www.ontariots.ca © 2009 Ontario Tire Stewardship




TSF Online Training: Getting Started

Go to the OTS website at www.ontariots.ca and log in.

If you do not have an online account you will be required to create
one using the “Sign Up” button.

Haomve About OTS Tire Recyching in Ontario Registration Roles & Operations hews & Media Resources

Diitario Tiee Stewardship (DTS) & 2 Indkistry Funding Organiation (IFO) corporsbed under Ontisko's Waste Diverdon act,  (-2reedy shned up o an exdsting user?
to mpisment and operate the Used Tires Program, This province-wide s0rap tire recycing program for On-road and Off-road tires ogmn
supgpdied into the Ontano market will dvert scrap tires away from burring and lardfillng to 3Rs (Raduce, Rewuse, Recycha)
processing and wses, Launched on September 1, 2009... Frod out mores Eorcat your passwerd?

Creating an Online
What Happens to Used Tires in Ontario? Registration / Operational
Account with OTS

By signing up for an OTS account, you wil
be shie to quickly regster your organization
onine and take acvantaga of our onine
resoLrces and crene sabmission forme.

To start the registration process for your

organization or acoess our oning operational
fiomines, you will reeed te first agn up a3

new user, In order to do this we wil nead
you o provide an emal address, At sgn-up,
you wil deo be asked to create your unigue
ugar 10, Once sigred up a5 2 neny Lser, an

emal will be sent to emal address with
Are you a Registered Program Participant? RS o Fokr fo b

Wiherthar ped up at your local servioe station, shandoned slong a ':"*"th‘
road or neatly tucked into a comer of your garage, used tires are w
all around Ontario, Some find ther way to a recyder who wil
make new green products such & playground surfaces or patio
tigs, but many others end up in lendfll, or are sent to be bumed
for fusel in 3 cement kin or power plart, The Ontano Used Tres
Program wil change al of this for the better... Find out more>

Find 2 Coliection Location Find a location near you to drop off your used tires.

Click: hers for operational nformnation and resources speciic to your role,

! .
Latest Program Updates / Links SIGN LR
» Collectors:

DTS wodid ke to remind al registered Colectors that the deadine for submitting Colection Alowance Clams for the

Cichober-December 2010 period is March 31st 2011 at 11:5%0m, Clains will not be accepted for processing after the

ceadine. Cofectors, who have not finaized ther daim must log into ther account at www.ontanots.ca and fully .

sibrit the clain price to the deadine, _Qu:ck Li_nkE
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TSF Online Training: Getting Started

Enter your username and password
Click on the “Log in” button

C)ntario Tire Stewardship  industry s otd Tires into Green Pres

Hecwn Al 075 T Rocyckng in Dntark Hegrstraton Rahrs # Opmrat

[realeE e S Lo i HEpLnral reew i el
L ©
et
Ervme piag Cotd pad Tiew Shisariefilngy une vl
Passened; *
|Illll-l"
Ermn them paiyeeind il pioomarves, foom urim fuwres,

Log
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TSF Online Training: Getting Started

Choose the ™ On-Line TSF Remittance Form” link on the right
hand side of the screen

@Jnh::riu Tire Stewardship  imcustry Reiis 014 Tires into Green Products =077 S0t s i S, o ool LRS00

S Up | Comtack Uy | E&D

o Aot %S Tirw Rty b in Dndtarko Repntratim Files & Dperatinns S B Molia LR

Dnitarkn Tie Stesvandship (O75) B an Incustry Fandng Onganization {IFC) mcarporated undes Ontarn's Waste Divesaon ACt,
1o impkivnent s opod abe e Used Tres Program. The provinee-wicks scrap tid iscychng program & Oneradd and Offsoad tres « My Arcourt

wpged o the Ortarso market wil dviert sofap tires away Fom burming and landing 1o 305 (Feduce, Reuss, Recyde) = el Colertir At

procissng g o, Laanched on Septamber 1, 2008, B out roceg s * Do Colecior Clam Fomn
= OrHne Haller ACIpTES

» Doy i ier Clm Fonm

* 'LUosoa Haker CLNT Boin
o -

What Happens to Used Tires in Ontario?

Whether plod up at vour bocal sendce staton, abanconed song a STt
10ad o naathy buckad mbo J coree of your aeaga, usad tres @e .
al woured Oritaio, Somss find thee way to 2 1ecyclen wiho wil
makon nend roen producty much as playground wrisoes of pato
Biess. bt maryy orthews ond wgy in Lind, & ang tont 1o be burred
for Soid in g oomort kin or power planf. The Ontano Used Tires
Prograrn wll charoe o of s for e bedier, . Feod oyt mong s

Fired ) ColeC i LoC gt Frd & incsfon naa you T drop alt your uied tred.

Are you a Registered Program Participant?

Chcl oy o opssr ol nfonmation and pirsounces wadific o yolr ol
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TSF Online Training: Getting Started

If your online account is active you will automatically proceed to
step 6 (on page 12 of this presentation)

If your online account is not active, you will see the following
screen

@niu rio Tire Stewardship  industry rolis 0ld Tires into Green Products =™

About OTS Tire Recycling in Ontario Reqgistration Roles & Operations

Your Online Steward Account has not yet been Activated

« Your online OTS Steward Account is not activated for this Web User 1D
- If you are not registered as a Steward with OTS please register online here,
- If wou are registered, you can request your online account to be activated here
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TSF Online Training: Getting Started

If you would like to activate your online account click the link as
highlighted below

@mﬂl’io Tire Stewardship  industry Rolts Old Tires into Green Products %5

Home About DTS Tire Recycling in Ontario Registration Roles & Dperations News & Me

rYour Online Steward Account has not yet been Activated

« ‘Your onfing OTS Steward Account is not activated for this Web User 1D
« If are not registered as a Steward with 0TS register online here.
If you are registered, you can request your online account to be activated here
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TSF Online Training: Getting Started

Complete all mandatory fields as was completed at the time of
registration
Press “"Submit Request”

Home about OTS Tire Recycling in Ontario Reqgistration Roles & Operations News 8 Me

rRegistrant Information M an d atO I‘y F| el d S.
Reqgistration Number: * Reqgistration Name {Operating Name): * - Reg IStratIOﬂ
Number
Contact Name: * Contact Phone Number: * _ Reg |Strat| on N ame
-Contact Name
HST Number: * Postal Code: * _Contact N um ber
-HST Number
rOnline Information -POStal COde
Web User ID: * User Email: *
0479 test/@ontariots.ca

SUBMIT REQUEST
C)ntario Tire Stewardship
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TSF Online Training: Getting Started
Once the form has been submitted the following message will
appear

An OTS representative will be in touch with the main contact on file
to confirm the request and related details within 5 business days

Only after receiving confirmation from OTS will you be able to
access your online account

‘ @niu rio Tire Stewardship  industry Rolls otd Tires into Green Products 2=

Home About OTS Tire Recycling in Dntario Registration Roles & Operations

You have successfully submitted this form,

G0 back to the form
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TSF Online Training: Getting Started

Enter your 7 digit Steward Number (starting with “1") in the
appropriate field
Click “Proceed”

@Jniuriu Tire Stewardship  industry Rolts 014 Tires into Green Products == 290t 18 s, o el LESOTS-2202

Sanlp | Confact L | EaC
[T Alsout OTS Tew Feoyidng in Dntano Fegistration Fles & Operation Sews B Mpcha Rescnanme
testl
Srewiard Peglstrat bon Sumbeer Valldat ion | | o= by
Pheianisa, ipecify tha Shersid Ragerirataon Nurmber you wind 10 be dentited by ol ourrent segpon '.;'_'-
5 = Ondn
Stunwardl Regisbration Member: o (
| & L
bl . £ |
& [
PROCEED -
-
"
*
T
-
[
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TSF Online Remittance: Creating a New Remittance

To create a "New Remittance” click on the “Create New
Remittance” button from the Summary of Remittance Page

C)ntario Tire Stewardship  incusty Retis oidTires o Green Products  *

Hoem Absout OT% Tew Recycling in Dntario Registration Fises & Uper stiodn Pty K

LBl Ll L

Total | |
Remittanoe Period Peinalties Subitoba REemittamie Statam @ Date
Payable .
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TSF Online Remittance: Creating a New Remittance

@I"I‘l’qﬁﬂ Tire Stewardship sy Ranz o fissint Green Praducts il e

Absul O FF “Tire Pa=pding in dntedo Pugir.ralion Foles 3 Opurations Muwa & Madin

 You will be brought to a blank
ok e st R B AT remittance form

1T ars SrevwRo resr

Remttiznoe Pardod
Manth: =~ Tumr:”

o S B NOTE: The Remittance Period
S — will default to the current month

v i = (i.e. Today), this may need to

ki i T ; be changed depending on the
month you are filing.

Tmull and Largs Indusrisl Lirea [Dafinition] H 3
Fmull AR Lirea [Oafnition] ] ¥
Mudium areLirea [Dainitienl % ] ¥
Lmrgw OT P Lirea [Oalnition] ] 3 3
Simnl ArELirea [Oaliniticn] % ] ]
Totzls
Sublolal: 1
T HE +
Fansllina (Pan.]: 3
rotel Pemitlancy Pevabls (156 | fes | Pan.]: E

m =
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TSF Online Remittance: Creating a New Remittance
Confirm your Steward Registration Number and Operating Name
are correct

Choose the Remittance Period being entered from the drop down
menus (Month and Year)

@Jnhriu Tire Stewardship  incustey Reils 01d Tires into Green Products ==

Homm ot 5 Tew Fecyoling in Dntaro Hegisiration Fondey & Operations M B

Rk e

Fegisiramt Informot ot
P Drartioay Pmmileisr: Ropigisiration Name (Dperating fame)s
PR OTS STEWRARD TEST
Fermil L | |
ol Yoar:
hprd = oz
i il EMrlionis
T Typue:  Flires Suppleds® TSF Rate: T5F D
Passersper & Light Truck Giees [Dedimtiond ¥ § = £
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TSF Online Remittance: Completing & Submitting Form

Enter the number of units by ti

re type in the form

Click “Preview” to calculate the values in the “Totals” section as

well as the rates by tire type.

Note: The fields where

M Truck Tiees (Defiation]| 5 | & : you are reporting “0”
Agricultuead Drtve and Logger Skidder tees [Defistion] : £ $ supplied tires in the
Somall ant Large nckustrialtes [efinstion] d ‘- : given reporting period
Small OTR: tires. [Dyfietion] 0 5 - d cannot be left blank,
Medium OTR tres (Defition] : £- s you must enter “0” as
Large OTR tires [Dofindicn] 0 3 $ = 8 applicable.
Gant TR uanw::\k g - 5
fo = \ Tip: Clicking on
e, : “Definition” will
e ! display a brief
Totsd Remittance Payable (TSP » Tax + Pen,): £ deSC”ptlon of the
tire type

==

www.ontariots.ca
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TSF Online Remittance: Completing & Submitting Form

Once you have confirmed the data you have input, click the “Save”
Button

PAISSETIOT S LMENT IPUCE DHES [LIREIO) i 5 = §50.80
Peeafiiam Trsck Tines [Dedindtion] 1 $14.65 = L xRt
fugrioultural Drive and Logoer Skidder tees [Definition] ax £15.75 = £0.00
Samall and Lange Enduitrial tees [Dalindbion] ox 25 = .
e - TIP: Preview does not
Senall OFR: tiwers [0 (iratios | ox 2 - $0.ng .
save your data, it only
Mediim OTR Dires [DeGotion ] ox 750 - L0 .
presents a preview
Large OTR tires [Defingtion] 0x%  $IAES = £0L00
Gant DR tines (D fimtion] 0% 202 = il i)
s — Note: Clicking “Save”
5T/ HST: 17,11 . . -
prior to Preview will
s (Pen.): 0
e s IR — save your data as well

as calculate the data in

“ the Totals section

C)ntario Tire Stewardship
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TSF Online Remittance: Completing & Submitting Form

Now that the data is saved, you can either exit and come back at a
later date to submit the remittance (must be before the close of the
remittance period to avoid penalties), make changes or proceed
with the submission

fugricutural Drive andd Loggesr Skidder tines [0efioetion] oK 1520 = SOUOT
Small aned Lange Enedictrial bines [Defistion] 0% $12.51 = F0.00
Small OTR tines [Defintiond oK et A 100 A\ W/
Press “Submit” to
Fechom TR tiees [Dedindtion | ox 570 = $0LOD . .
continue to file
Lange OTR tines. | Defrstion] 00X fid2s = SO0 .
e S your Remittance
1 e i i 0% | g2E0o0 - §oL00 .
data with OTS
|.| I
Sabtotal; $131.85
GET/HST: $17.11
Pemalties (Pen.): 0,00
Tobs Bemiltande Payalds (TS Tax « Pan,): §148. 75

e | [

C)ntario Tire Stewardship
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TSF Online Remittance: Completing & Submitting Form

Once you hit submit, you have the option to confirm that the data
iS accurate and that you wish to submit, or go back and make

changes.
FRABLAN LIFR, LR (LA R ox a0 = L0
Lt OVTH: it ([ (s i | 0xX S04 - L0
Gkand OVTR: twneet ([ D it hi | 0x 3500 - $OL00

Tatals
Cahtotal: 131 85
ESTHST: 1711
Penalties (Pen.): .00
Tt RemitLande Payabde (T5Fs » Tax = Pen): $i48. 76
ortiirmeastion andd Submisshon

™1 certify that the anounts indeated aboe ane the anounts of the Tee Shiwanddp Fees that [.am regured bo et foe
the repaorting penod ndcated. 0TS & enditied (o examng my eoocds reaing 1 2upply of Ny tres and rematance of the
Tire Saeswa g Feas. | undierstand that payment and a Cooy of the Rewnitiance Fomn must b receksed by OTS proe (o the
iz of the remittance peviod otherwise panaltiss and intenast may apply,

C)ntario Tire Stewardship
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TSF Online Remittance: Completing & Submitting Form

Example of Change to tire count:

Pebeciviny Trosck Teres (D fimtion]
Agricultural Drive and Logges Skicder tees [Defuntion]
Small and Lange Indhustrial times [Deiosbion ]

Senall T tines [Defiatinn |

Fedumn TR tires [Defetion]

Large OTH Ures {Defingtion]

Gant TR tires (O firebion]

Saiitatal:
WSI/HST:
Penadties (Pen,):

Total Kemittanoe Payabde [T5F + Tax + Pen.):

5%  Rl4eS = $7229
0 x 1500 = el
o fiem - FO.00
| X f22.24 = $0.00
0% | e7a0 = $0L00
0%  §IHS = 0,00
0% | s - L0

$131.65
e
.00

480

N

Note: after changes
have been made click
“Save” to recalculate
the Totals

C)ntario Tire Stewardship
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TSF Online Remittance; Completing the Form

Example of Change to tire count:

Febilium Tirack: Tines [Delistions] 5 X $1455 = 3
Agricultural Deive and Logger Skidder tines [ Delination] 0K £15.2G = 000
Samall and Lange Endustrial tires [0 finition] ox 1251 = §0L00
Senall DR tiees [Difioetion] 1x 22 =
Medam OTH tives D findtion] 0= far.a = $0.00
Langpe DR Gines [ D Thostion ] 0%  fi0d25 = $0.00
(Eand (FTR dines (Do frdLion] 0 x o020 = 00
]
Subtotal: $153.69
W5T/HST; 0,08
Pergdties (Pen.): f0.00
Tobsl Remillanie Payalde (T5Fs + [lax « Pen): £173.50

T T T

Once all changes have
been made and saved,
and new totals
calculated, proceed
with the submission of
the claim by clicking
“Submit”

C)ntario Tire Stewardship
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TSF Online Remittance; Completing the Form

Review all data and read the Confirmation of Submission Statement

Click the certification box to acknowledge your confirmation of
accuracy etc., as per the statement

To proceed with your submission, click on the “Confirm and

Submit” button
[k
'ﬂﬂtﬂt.ﬂ: Fi1S3EW
5T,/ HST: 0.0
Pernadlies [P, ) £0.00
Tots Remittance Payabds (TS5 « Tax = Pen,): RAL73,00

Gl i rvesal oy o Sl ssion
|

F¥ 1 carnfy that the avounts rckcated abos ang the smounts of Bhe Tre Shenvvandohn Fesers Bharl [ o recired o nemit for
e e period reicated, OS5 enbitied boencarmine my hecords retatng 1o supply of mew tnes and remitiancea of the
Tirs Siewa chhip Fees. [ undarstand that payment and 3 ooy of tha Remmittancs Form must ba received by OT5 price o the
LA i.'lfﬂ'ﬂ rEmitiancE Daniod oTRerwEE DEnalDes A Mterert ey aDry

C)ntario Tire Stewardship
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TSF Online Remittance: Hard Copy Submission

Now that your electronic TSF Remittance Data has been submitted, you

will see the following screen and the confirmation of submission
(refer to next slide for details)

|5 ra HAIL talong vith FAY MENT (#ither a cheque of money ofasr maas paabis
bo Onkarlo Tire Stevaaraship| bo e agaress bedow prior bo the dose of the remittance perloa .

Owrtzria Tz St=wairds b . Attarian: TSF Proczssing Unit
<805 The Wit Mo, Sutt= SO0, Taramta, Ok, N9 SK7

Faiment ana 4 cope of e Gemitance Form mist e reosle by OTS prior b e doge of e ramittance
petled ciherudze PENALTIES AND INVERESE MAY APPLY.,

Pagizralion Mumbar: Pagizration Mama {dFurutling Hams :
L] Ors SrewspD resr
PaRrano
L
R Pertad
Mant ™
Al a
Thr= Cout Detallic
Tirs Frew: irea Supplin Tt Fa =
Fuxringar 3 Lght rrush tira [maiinivienl EE &aa
Madium fruzh firva [Dainitien] HE] flam = FIEY
Agriculiural Orivm wnd Logger Shidder L) m
irea [ainiticn]
Fmull and targs industrinl tira [Dadinitical ox 1211 = fom
Small aretira [Daiinitical 1% f2 - fux
Mudium are Lirea [Daiinitical 0% fem o mm
arge are tira [0ainitienl % fma - mm
ra [Mainitioal fmam fmm
Tataks
Sublolal: Fnsm
e .

C)ntario Tire Stewardship
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TSF Online Remittance: Hard Copy Submission

The confirmation of submission page is to be printed and mailed
along with payment to OTS at the specified address. Ensure
payment matches amount noted on print out.

@jniu rio Tire Stewardship  industry Reils 014 Tires into Green Products =

Note: The TSF

Mome  About OIS Tew Recychnd inOnfar  Registrotion  Roles & Operations.  Nows & M Remittance is not

considered complete
Thank you, OTS has successfully recelved your online TSF submission. Until the Hal‘dCODY
Flease PRINT this form and MALL & dlong with PAYMENT {sither a chisgue of money order made paysble to form AND

Orikans Tre Stewardship) B0 the oddress below pricr b e close of the remithancs penicd.

Ontario Tiee Stewardship , Attenition: TEF Processing Unit accompa nyl ng

405 The ‘West m,SLﬂ‘E wHO, lm’m“ﬂ;m‘tﬂh, WP S payment has been
Paymentand 3 ooy of the Remittandce Form miust be recensad Oy 0TS el o e Closs of the rernittance .
perioed ofherwios PENAL TIES AND INTEREST MAY APPLY received by OTS
Heqiglraml indormation
Forpsbratioes Sumalser; Fhisgis bratioan Same (Operating MName):
VRS OTS STEWARD TEST

Raferpnce &2
LRI T 1O

Hamriitanoe Her g
el e

C)ntario Tire Stewardship
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TSF Online Remittance: Hard Copy Submission

Use the “Print” button located at the bottom of the Confirmation of
Submission page to print the form

Small OTR tires [Definition] 1% 2224 = $22.24
e O tre e i s REMINDER: OTS
L EIR R TRy % s - T Must receive the hard
Giant OTR tires [Definition] 0% $2020 = $0.00 copy and payment
. prior to the close of
Subtotal §is388 the remittance period
GST/HST: s2001 to avoid penalties and
Penalties (Pen.): T interest etc.
Total Remittance Payable (TSFs + Tax + Pen.): $173.90

C)ntario Tire Stewardship
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TSF Online Remittance: Hard Copy Submission

Example of Printed Form:

The printed form may look
slightly different than the
example here depending on
the internet browser being
used

NOTE: Printed forms have a
unique reference number on
the upper left hand side.

This reference number will be
used to cross reference the
hardcopy form when the
arrive at OTS.

OTS recommends that the
reference number is written
on the accompanying
payment.

www.ontariots.ca

C)niario Tire Stewardship
Bl wtza o Mamier: Rugids wten Mame (Oporating Same}:
15545 OTS STEWARD TEST
Beforernce 81
199939101 101

Remittance Period
Mo the Yo
March oL
Tire Count Details

Tire Tyt T Suppiiad: TSF Radsi TSF Dum:
Pessenger & Light Truck tres | Definition ] 1K 2501 = 4554
Mo Triack Tiras [Dufiniton ] 2K A14ES = f ekl
gricullural Drive and Logges Shidder U | Dsfiniton] 4 ¥ L% o= 106
Small and Lerge Endusirial tres | Definitien ] 0K 3135l = 4000
Sonmll OTR tires [ Brfinition] B X $23 M = $0.00
Ml O T Girees | D firyi e | [ ] §97.30 = $0.00
Large OTR Ures [ Definition | 0K SIHI5 = $0.00
‘San L O irees { Doy fivyibieen | 0 r 5020 = $0.00

Totals

Susbrbotal: 0
T HET: $12.53
Peiialthes {Pari. ) i5.63
Tolil Remitance Peyable [T5F & Tax & Peri): 11245

‘Whers to Remit
A chague ar money ceter for the ot amoont should be made pavabie bo Ontara Tire Stewardship, sttached
to the prnted copy of submited TEF Retum, and formanded to the folowing address
Omtaro Tire Shewardship, Attention: TSF Processing Undft
405 The West: Mall, Sufte 500, Toronto, Ontark, MSC SK7
Certification

E | oAty Tl e avoares wosien sbove ae e aeunts of e Tie Stesaashiy Fes o | an resussd o il fr D
sepelng sl el bl 0TS B enlithind B dndaviess iry mink relming b0 gyl of daea s a0 refollands of e Tee
Shinapriring Fos | urcdeetiend B pirg il aad & ooy of e Redsilanoe Foim dasl De reaoend e 0TS e 10 S ok
of et sirriins pein] et Puvidlie g sl e gy
Sl ko Dartee 10110513

C)ntario Tire Stewardship
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TSF Online Remittance: Form Status

To review your submissions once you have submitted your
electronic form and printed off a copy to send to OTS click on the
“"Online TSF Remittance Form” link

C)ntario Tire Stewardship ety nots 01 s nto Groen Products 24575 o0tart 16 Lot o o L o1 202

Son o | Conbact Us | B8Q
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TSF Online Remittance: Form Status

Enter your 7 digit Steward Number and click “Proceed”
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TSF Online Remittance: Form Status

You will be able to see a summary of the remittances previously
submitted

Remittances that have been submitted will have a submission date
and you will only be able to view the details of the submission (i.e.
Data can not be altered) by clicking the “View” link

If there is an error in the remittance contact OTS immediately as
the remittance can be reversed as long as it has not yet been
finalized/approved
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TSF Online Remittance: Form Status

There are 3 possible statuses of an Online Remittance:

“"New"”: Remittances that have been created and saved by the
Steward but have not yet been submitted electronically to OTS.
These remittances will not have a submission date but will have an
“Edit” option

“Under Review”: Remittances that have been submitted
electronically to OTS, for which OTS has not finalized/approved the
remittance (typically indicative that OTS has not yet received the
accompanying hard copy and/or payment. These claims will have a
submission date and a “View" only option and can be reversed

“Approved”: Remittances that have been fully received by OTS and
finalized in the system. These remittances will have a submission
date and a “View” only option; Approved remittances can not be
reversed.
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TSF Online Remittance: Form Status

Examples of Remittance Statuses:
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TSF Online Remittance: Late Remittance Submission

If a Steward submits a remittance online after the close of the
remittance period, the same process is to be followed for filing an
on time remittance however penalties will automatically be applied
and due to OTS in addition to the remittance payment.
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TSF Online Remittance: Saved not Submitted

Some Stewards may choose to save their remittance but not fully
submit it electronically until a later date (status will be listed as
\\NeWII)

Stewards choosing this option must go back in to fully submit the
claim (confirm submission and submit hardcopies and payment to
OTS) prior the close of the remittance period to avoid penalties and
interest
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TSF Online Remittance: Reversal of Remittance

From time to time either OTS may contact a Steward and reverse a
submission, or the Steward will request that a submission be
reversed (if the submission has not be finalized/approved OTS may
allow the Steward to reverse their submission)

Reversed Remittances will go from a status of “Under Review” to
“New"” and the submission date will deleted
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TSF Online Remittance: Reversal of Remittance

Once the Steward has corrected the Remittance that was reversed,
the submission process must be completed as outlined in previous

slides

The submission will revert to "Under Review” and the new
submission date will be populated
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TSF Online Remittance: IMPORTANT REMINDER

Please note that remittances submitted prior to the close of the
remittance period but where the hard copy and accompanying
payment are NOT received prior to the close of the remittance

period may be subject to applicable penalties/interest.
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TSF Online Remittance: Summary

Summary of Presentation:
Introduction to Online TSF Remittance
Getting Started with the Online Remittance Submission
Creating a New Remittance
Completing & Submitting the Form
Hardcopy Submission
Form Status
Late Remittances
Forms Saved but Not Yet Submitted
Reversals of Remittances
Important Reminder
Questions
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TSF Online Remittance: Questions?

Stewards with questions not covered in this presentation or those
requiring additional information on the online system should
contact OTS at:

Telephone: 1-888-687-2202
Email:
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