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Processor Online Claims: Introduction

Introduction:

As of July 5t 2011 Processors will be required to submit monthly
claims data using a secure online solution

Hardcopies and supporting documents must still be submitted along
with the electronic submission prior to the close of the claims
reporting period in order to be considered for payment

The materials presented in the following training session (and
reflected in the Processors Guidebook) will assist Processors in filing
an online submission

Processors with additional questions are encouraged to call the OTS
Call Centre at 1-888-687-2202 for assistance

NOTE: All Claim Amounts displayed on the online submission are
estimated amounts only and may change as a result of the claims
processing procedure.
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Processor Online Claims: Overview

The material contained in the following slides will detail/review:

Getting Started

Creating a New Claim

Completing the Processor Information Page
Completing the Inventory Received from Haulers Page
Completing the Product Sold Page

Completing the Disposition of Residuals Page
Processor to Processor Transfers
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Processor Online Claims: Overview

Completing the Inventory Received from Processors Page
Completing the Inventory Transferred to Processors Page
Claims Summary & Submission

Claims Status

Out of Province Processor Differences

Late Submissions

Reminders

Summary

Questions
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Processor Online Claims: Getting Started
Go to the OTS website at www.ontariots.ca and log in by clicking
A\Y n \:
on the “Log In” link
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Processor Online Claims: Getting Started
Enter user name and password and click the “Log In"” button
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Processor Online Claims: Getting Started

35y Click on the “Processor Claim Form” link from the menu listing on
the right hand side of the page
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Processor Online Claims: Getting Started

Enter Processor number (must be associated with the log in) and
click “Proceed”
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Processor Online Claims: Creating a New Claim

From the "My Claims” screen, enter the claim period being entered
(choose the month and year from the drop down menu)

Enter the Opening Inventory (closing inventory from last submitted
claim), and complete the Prepared By and Phone Number fields

Select “Create Claim”

@Jm‘uriu Tire Stewardship  incustry retis o1a Tires inte Green Products " @0
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| 1000{0000 o,
®

Croate Claim T
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Processor Online Claims: Creating a New Claim

A confirmation s T Bhomico S A R P
message indicating the claim peri;% ——
was opened/created properly g |
will be populated. e

Note: This is the summary B, S

screen for the overall claim; you ——

can click on the links as A =

applicable to navigate to R .

different pages in the claim
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Processor Online Claims: Creating a New Claim

From the drop down menu on the Summary Page, users can
navigate to the other pages to either enter data or view data in the
claim.

Click on the “Processor Information” link

About OTS Tire Recycling in Ontario Registration Roles & Operations

Claim successfully created

My Claims +~ Claim |Claim surnmmary - | page
Joor-2011 (Mew)

In Province Processoj

Clairn Surnmary

Processor Information

B Trventory Received From Hatlers
Processor Infq Inventory Received From Haulers
Inventory Received From Haulers - Wiew Entered Forms
Trventory Received From Ontario Processors
Inventory Received From Ontario Processars
Inventory Received From Ontario Processors - Yiew Entered Forms
Irvenrtory Fransferred Fo Onitatio Processors }
Inventory Transferred To Ontario Processors P
Inventory Transferred To Cntario Processors - Wiew Entered Forms
Product Safes
Surnrnary of Product Sales
Surnrary of Product Sales - View Sales Invoices
Disposition of Residuals
Disposition of Residuals
Disposition of Residuals - Yiew entered Disposition Invoices
Contact Mumber: |BBEI—68?—2202

L]
i
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Processor Online Claims: Processor Information

From the Processor Information tab, there will be pre-populated
information (reporting period, registration number, Processor name
and claim period) as well as data that can be altered (Prepared By,
Phone, Opening Inventory Weight); if data is altered, click “"Update
Claim” to change the information

Higann Alsouit (55 Tew Recydlng in Gntano Registration Rolie & Operationg forary B B

Py Clabnas Ol EF‘r:-‘.E'.-:'{i' | iy sy ;l page

Clalm Processor Informmadt bon

Reporting period: |

Hirgistration Numbier: [

Pro<ossor e |

Prispared By: |y-:-T'=' TESTS

Plaone: e -aa7- 2200

Dpesning Irventory Weight (kal: | 1, 000,00

|I.'Iﬂ'|11:|rﬁud:F

[ update Claim || cancet |
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Processor Online Claims: Inventory Received from B
Haulers

From the drop down menu, choose the “Inventory Received from
Haulers” link to enter PTR data

e i T H*i“ .% eiyin B S S i Saiw

e T Note: This screen is used to

- Bk §= 1 enter data contained on PTR
R R forms to track incoming

- : inventory received from

— Haulers.

mady mugi fig) L

L] - = i == FaEE —-—E - -
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Processor Online Claims: Inventory Received from B
Haulers

Enter the date of the PTR form being entered from the drop down
menu, the Hauler registration number, PTR form Number, Scale
Weight (KGs) and the Scale ticket number

e Asoult (115 Tiew Feyeling in Dndario Ryt ration Frisles B Do atioers b el

Tip: You can click the M Clakns - Cla [Iweriiory Roceread From Py T aoe
“Remember Date
De|lvel'ed, OI’ Irneentory Racelved rom Haulors Form

Date Defiveread:
Remember Hauler [ 211 ] 1 2]
Number” if you would -
. . Hader Registration #: sl Pranme:
like to pre-populate this sy |
information for the next |
form entry Fizsese

Srale Waight tlcg}: O ale Ticket Muander:

2000.00 [12344

Note: The Hauler Name is automatically populated based on
the Hauler Registration Number
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Processor Online Claims: Inventory Received from B

Haulers
Enter the counts of tires received (as per the PTR) by tire type
Review the data entered, and click "Add Form” to save the entries

on the page
Sr.al W!t “:lﬂ' Grale Ticket Nk
2000.00 [1234a
e L B Al LS [ LF GOTR: MOTR: LOTE: TR
[0 [ & | D T T | o 0
dckd Form I
I i | |
Filtier
hait i Delvered: PTR Form & Hander Heg. & Haoudes Siarmse:

| | | | Fiter Fasuity

Date Dedvened  PTR Form #  Haider Reg ®  Houler fame Scale Ticket  Scale Weight  Total £51, Whesght

w 01,0 0,000

hio Recoids Foung
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Processor Online Claims: Inventory Received from B
Haulers

Once the form has been saved, the “Successfully Added” message
will populate

Continue entering all PTRs in the same manner for all PTRs in the
claim period

Lt ano T T TN

Suroeisfuly addod

My Clany  Clasn [ brventory Recemd From Haleds =| page

oy Fastelvedd Brom Hoilers Formn

Duate Delrerel:

[ =I[t =] [mns]
a

Hader Reqistratnn & Hawibisr Pcimii:

feovene [T
[=]

PTR Form &

Remember to click the “Remember” buttons when entering
PTR forms with similar dates or Hauler numbers to save time
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Processor Online Claims: Inventory Received from
Haulers
Once all PTRs are entered, you will see the forms entered displayed

at the bottom of the page
Filter the results by entering data criteria to filter and click Filter

Results”
Users can delete or edit ., " ..  ww s o som s oo
] [ a | o | T | i a | o i 0
previously entered forms or
fickd Form

view the details of the PTR

Dt Delivered: PTR Form & Hauder Req. #: HarLiber Samee:

| I | Filter Frisishn
Date PTR Fowen  Haaler Reg Srale Sl Tobal Est.
Delvarsd » Hauder Hame Ticket  Weight  Weight

TWD LS AND &
gedete  pohil | 17-Apr-2011 e 1y TR P g Z2E i, OO0 CEND 2,600 0]

C1 15 ¥
delele odit Di-Ape2011| Zizaesey |weeeme  TUOSADA e aooooooo 20000000
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Processor Online Claims: Inventory Received from B
Haulers

Example of Filtered Results:

SLETHTSY o) Forms Erjler |

Filtes

Dt Delivered: PTR Fanm #: Hauler Req. #:  Hauder Name;

[i7-apr-2011 | [ | Ftor Sauitts
Date PIR Form  Hauler Rog Geale  Scale Tortad Est.
Delivered  # M REME S Ticket  Weight  Weight

defete odit 17Ap-ZDLl TEMIZEI W e UOR mae 4000000 3600.0000
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Processor Online Claims: Inventory Received from N
Haulers

From the Summary of Forms Entered section of the “Inventory
Received From Haulers” page, click on the PTR form Number to see
details of the PTR entry (including estimated weights etc)

LT | H AL NI SOTR: MOTR; LOTR: GOTH;

| a | | o | 0 g | 0 i 0
fld Form |
SLEIEnarY of | TS BN
Dhatie Dielivered: PR Form &: Hauder Reg. #: Havler Mame:
I | I | T —_—
Date PIR Fosm  Flsdler Rig ol G aln Torkad E41.
Delivered . Hauler Name kot  Weight  Weight
333 e TDGNTANDA  ..p 4, {00 000 3,400 0000

TRLUECK

THWO GRS ANDY A

dedete edit 01-Ap-2011| TAZ5E7 (000009 oo 12348 20000000 2,000,0000
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Processor Online Claims: Inventory Received from N
Haulers

This Summary Screen allows the user to view previously entered
forms

No data entry or updating can be done from this screen

My Claims - Claim |In\:entor5r Received Fram Haulers - View Entered Formns j page

rInventory Received from Haulers - ¥iew Entered Form Details
Date Delivered:
Apr 'I 17 j 2011 YI
Hauler Name:
TS GLYS arD & TRIDCK
PTR Form #H: Guaranteed Contract:
[F2za1z32 |N° j
Scale Weight (kg): Scale Ticket Number:
4,000,000 s
[Tire Count
rUnit Counk
PLT: MT: AG/LS: IND: SOTR: MOTR: LOTR: GOTR:
[ 200 | o | o | 0 10 0 0| 0
rstandard Weight (kg)
PLT: MT: AGSLS: IND: S0TR: MOTER: LOTR: GOTR:
[ w so [ 1o | 30 160 700 750 [ Lamn
rEstimated Weight (kag)
PLT: MT: AGSLS: IND: SOTR: MOTR: LOTR: GOTR:
[ zoo | o | 0 0 1,600 0 0| 0
Total Est. Weight:
3,600
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Processor Online Claims: Inventory Received from B
Haulers

From the drop down Menu choose “Inventory Received from Haulers
— View Entered Forms” to review all PTR forms entered as well as
export the data to excel (click on the Export Data as Excel File
button)

Mg Clgmy  Clsim | Iesniory Bemerd From Hedes - Vi Lrbesd £ o +! pagm

EWDHE
St s oy Emped Py |

Tip: The Filter and PTR Sanumary ol Forms [rdered
View Form options are

st Crlinemrrd: PTH Farm S Hanler B, 8y Hapler S i
. . -
also available on this Faw b |
screen Bate PR Farm  Hasler beale Tetad Eun,
Bivared A RN parder peeme Tickes  HoleWeghe Ll
X TR T T vt -~ s 1 3.4 oo
Op-Apr2anl | ripies TEIFFE }:;_.f"'q MOA vk 1000 0000 = et p00a
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Processor Online Claims: Product Sales

Select ™ Summary of Product Sales” from the drop down menu in
order to enter sales invoices of eligible TDP materials & types

Balmla eeE
[ R L

e e

Note: This is the
screen where data
from invoices is
entered
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Processor Online Claims: Product Sales

From the drop down menus select the date of the invoice, Eligible
Product Code and Product Destination)

Enter the details of the invoice (hnumber, purchaser, name, scale
ticket number and scale weight in tonnes)

Review the data and click “Add Sales Invoice” to enter the invoice

Prodisct Sales Forr

Sales Irmecice Dati:

[are =1 [a =] [ =]
o

Ty Mammidser: Parchiser’s Naime:

P d e el S K nmn

[WLEE-G- LSyl WL s By

Tip: You can click on the
“Remember” hoXes 10 pre- [ — ey
populate the data for the £
next invoice entry m'm “ 'Im'

I.'-.l... ..J
r

Grale Tickel Auredser: e TOnneL):
AT

Add Salos [rvoacs |

WHIU"D e lﬂE‘WCI[EIShip

www.ontariots.ca © 2009 Ontario Tire Stewardship




24

Processor Online Claims: Product Sales

Once the form has been successfully saved the following message
will appear:

@ﬂiﬂriﬂ Tire Stewardship  industry Reits 014 Tires into Green Products 5507 Tt 18 L s, or el LEROTE2e0

Se | Conkact s | EAL

famwey B PMedia

Rrgistration Fobes & Dpevation:

e Recydng in Gnlario

Howrm Alsout T8

Surnmisfily addod

by Clarvr  Clasm [Summarny of Procuct Sales

laor {1 =]]2001 =] -

=

Trvvoice bl ; Pumchaser’s Nave;

|' -

E Procisct Ciode: Product Desorigstion:

[reewe ] | =
=]

STl Tl b it | T
i
Mkl i L} I = it ey

Continue entering all applicable sales invoices for the claim period
one at a time
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Processor Online Claims: Product Sales

Invoices that have been successfully entered will be displayed at
the bottom of the page where the Filter, Delete and Edit functions

are available

Clicking on the Invoice Number will bring up the summary details of
the invoice and related payment in read only mode

S Enmary of Forms Entered

Sates Drrenioe Duale: Errensce Panmdier; Proaduct Daestination:
Fifter Byl
Bivweidcn Irviice  Paechases™ Dadtinats Gl Inceritive Lol (ST
Uity " Sante Ticket Hate Whesclit it

C)ntario Tire Stewardship
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Processor Online Claims: Product Sales

When viewing the invoice in read only mode, the details of the
invoice AND the payment details will be displayed

P Ll Elin | Satwviiry oF Driht Sl o i Sl Jaemitat il 2

Trnwmis & Papmbare fialei Brwkin Tlade

Parchsser s Mo

Ehgsble ftigahem 0 6 wle iy e Therid rapel bmmi
T
Pty 1 D 0 e il ipirily Thbas Peadi e ot
Siake Tiiked Swnler Scale Waighel [lorme
Pais i sy sl ivi B ales A L. w1
a Bk
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Processor Online Claims: Product Sales

Choose "Summary of Product Sales —View Sales Invoices” from the
drop down menu to review all invoices entered as well as export
the data to excel (click on the Export Data as Excel File button)

My Claitis - [Laen [5 srenars 7 Prrad oF Folis - Wiy okt e rs 3 p+‘.
Tip: The “Filter” and Coribs nEoite
“View Invoice” options uaniary of Forms Entered
are also available on
this screen Sales Iwvokce Date; brwvosco Nurebe: Product Destination:

| Filer Pgsifts

trivenice Date frepice & Forchawers haeme Destination Scale Toket  Incentive Rlate Scale Weight Clam smount

CH-Apr 211 Lucys Mat Factory | Ontaio 5T 140,00 20000 =00

C)ntario Tire Stewardship
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Processor Online Claims: Disposition of Residuals

From the drop down menu, choose the "Disposition of Residuals”
link to enter disposition of residuals information

CIrdano Tirg SMwWOICIIID s b o e s rvwn Prodasy. =

= mia P e v Soaial = g

x Note: This screen is used to
e s enter data from invoices

S : pertaining to disposition of
;,.._ — residuals

| e 2k ———— -
o = TmEE ==y L = R 0 T e T
TR

o Ko o "l
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Processor Online Claims: Disposition of Residual

Choose the Disposition Date, Disposition Reason and Material Type

from the drop down menus. Insert the Name of Disposition Site,
Disposition Address,

My Claings  Claim | Dispoaton of Resduss | page .

Scale Weight and
T era Scale Ticket number/
“ Invoice Number and
e click “Add Form”

[ ;
F‘w'm

1273 Wasis Way

D tion Reasin:

|I..rv|:.‘| d - -
r Tip: Click the
Matenil type: ity 1 b “"Remember” boxes to
[Fire e/:l—
@ populate the same data
lsme weight : Seale Ticket Number, lvwoice Mamber: on the next form
05 19873
[kt Ferm |

C)ntario Tire Stewardship
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Processor Online Claims: Disposition of Residual

When entering disposition of residuals information pertaining to
sales of whole tires, please indicate the counts of tires being
transferred in the “Scale Ticket” field after the scale ticket number
i.e. 1234556; PLT 10; MT 56 etc.)

My Claings  Claim | Disposton of Renduss x| page

iy O F oS o sl S For

bSO
D poition Date;
[er =] 15 =] [001 =

=)

fame of Disposition Site:
Pitas Ll
-

Disparsitinn Address:
|'..'.-‘3 Wt Way

D tion Reasin:

|I..rv|:.‘| d

-

HMaterial bype: ity 11 Othee:

[Fee 7 =

=)

Scale Wheight | Srale Ticket Mumber) Irvoloe Mumber:

| 0 LT
[t Ferm ]
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Processor Online Claims: Disposition of Residuals

Once the form is saved, the “Successfully Added” confirmation
message will populate.

@Jntnriu Tire Stewardship  insustry retis 014 Tires into Green Products

s Absout OF% Tiew Recycling in Dt Registration Aoles & Operations femas B M

Siwoessfly adcded

g g

Disposition of Residials Form

[t Bicary Dhake:

[rer =] [15 =] [0 5]
1=

Fame of Disposition Site;

C)ntario Tire Stewardship
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Processor Online Claims: Disposition of Residuals

Disposition of Residual details that have been successfully entered
will be displayed at the bottom of the page where the Filter, Delete
and Edit functions are available

rSummary of Forms Entered

Filter—

Disposition Date: Disposition Reason:

| | Filter Results |

Dispasition mm“"m" ?:Im Disposition  Disposition  Material gﬁ“‘n;;ﬁ“ Scale
Date Site Address Reason type K wribiag Weight

Grand Totals

: - 123 Waste Plastic :
delete edit| 20-Apr-2011  Mias Landfil e Landfill b S6789 0.0200
delete edit 15-Apr-2011  Mias Landfl ﬁfywasm Landiil Fibre 14673 05000

Showing 1 -2 from 2 bokad

C)ntario Tire Stewardship
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Processor Online Claims: Disposition of Residuals

Choose "Disposition of Residuals —View Entered Disposition
Invoices” from the drop down menu to review all invoices entered
as well as export the data to excel (click on the Export Data as
Excel File button)

iy Aol (15 Tire Recyclng In Deitarin Rt ratiaon Foides & Do ationn P & M

By Chainas | Claim | Depcetion of Festuss - Vies antensd Depositen Fmvoes =] page
Exprort - . . .
Export Dista s Excet il | Tip: The Filter option is
- available on this screen
Dot Lo Dhate: D porition Reason:
| | Fifer Fesuln |
Dispeiidtion e of Ditsgursibion Dispasition Materlal  Grabe Tickot Scals
Date Disposition Sike Addorss Reurso Lype &/ owndor Sumbier Wisight
o]
S0-Apr-2011 M LancdSl 123 Wante Way  Landfl D‘:__*:g 547E aFiv, el
1S-ape-2011 M Ladil 123 Waste Way  Landid Fitrn 14673 05000
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Processor Online Claims: Processor to Processor h
Transfers

Processor To Processor Transfers:

In order to facilitate transfers of materials (whole tires, partial tires
and TDP5) between two registered Ontario processors OTS has
developed a “Processor to Processor Transfer”

The receiving Processor will receive the material as incoming
inventory while the transferring/selling Processor will record the
transaction as out going inventory

Only TDP5 transferred between processors will be incented

A Processor Inventory Transfer Form will be completed by both
parties (see next slide for details)

Only one material type can be transferred on one PIT Form (i.e.
Only whole PLT tires etc)

Processors can not transfer TDP5 back and forth between
processors

C)ntario Tire Stewardship

www.ontariots.ca © 2009 Ontario Tire Stewardship
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Processor Online Claims: Processor to Processor ”
Transfers

PROCESSOR INYENTORY TRANSFER FORM

Sample PIT Form:

FART 4: FREFCEIIHE TEANIFEERINE HATEEIAL #*ET +F INTENTHRT
.....

Similar concept and fields as """"""" ' —
with the PTR or HIT forms, ™ v
however this is to be filled out = s
between Processors om—

................................
........................................................

..................................
...............

---------

FART I- FRGCEITSHE RECEITING TIEES INTS INTENTHET

Frninlralins Homber lurelify rrarining lhr guanlily of malerial anled shaue.

...........

Sinualare af Prasraner

.................

FrislHimr

C)ntario Tire Stewardship
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Processor Online Claims: Processor to Processor ”
Transfers

Completing a PIT Form:
Part 1 of the form is

PART 1: PROCESSOR TRAHSFERRING MATERIAL OUT OF INVEHTORY
Retain a copy for the purpose of inventory reporting.

to be completed by the

Diate of Transfer [MBAR DD, 777

transferring Processor (i.e
outbound material) T ey o)

Company Name

TOFSHT (On-the-Fioad, Whole Tirer)

Registration number

TOFSFT(OFF-the-Foad Whale Tirer)

Company name
Contact information

Material transferred (Tn) | -
Scale ticket weight and #| = Livanret
Signature & Name — Tt T

Cantact Telephane 1

TOF&HT (On-The-Foad Whale Tirer)

TOF&FT[OFF-The-Fioad Whals Tirer)

C)ntario Tire Stewardship

]
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Processor Online Claims: Processor to Processor 7
Transfers

Completing a PIT Form:
Part 2 of the form is to
be completed by the |

PART 2: PROCESSOR RECEIVING TIRES INTO INVEHTORY
Ensure you retain your copies for the purpose of inventory reporting.

Processor receiving the tires

(i.e. incoming inventory) N (- sttty of ot s
Registration number

Company name

nnnnnnnnnnnnnnn

Contact number P o

Signature and name of contact

Both parties will retain a copy for their records and submit a hardcopy
form as part of their Processor Claim Submission for that month

C)ntario Tire Stewardship
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Processor Online Claims: Inventory Received from N
Processors

Choose ‘Inventory Received from Processors” to enter PIT form
information for the RECEIVING Processor

. | Vi . 5

CHrAonio Tie SPowoitahip  —, 1om o i s Pttt
| 8ot B m  abeiisdnse B Sheliees st
. | e .
Note: PIT form information e —
when RECEIVING material o

from another registered ——
processor is entered here.

et L e e

L1

e P E b S S P mmwm ecmime S oEm S Buges

= e

C)ntario Tire Stewardship

© 2009 Ontario Tire Stewardship
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Processor Online Claims: Inventory Received from N
Processors

Enter the PIT Date and Product type received from the drop down
menus. Enter the Processor number (from which the material was
received), the PIT form number, invoice/scale ticket number and
scale weight and click "Add Form”

ot Adpout % Tim Flerying in Ontario Registration Fees & Cgioration Narws B

iy i Fiﬂu | ereribery Riecedrend From Onitiio Procesoos ﬂ- page |

e from Onitesio Prodcessors Form
R wived Datn:

[apr =}|a =]{z0n =]
=

P Reptten e Tip: Click the

- e “Remember” boxes to
e = g populate the same data
on the next form

Irvoobce Namilaer Product Descrigtion:
=5 |

Grale Ticket: Seale Weight -
[z saman | |

C)ntario Tire Stewardship

© 2009 Ontario Tire Stewardship
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Processor Online Claims: Inventory Received from h
Processors

Once the form is saved, the “Successfully Added” confirmation
message will populate.

o sl 15 Ve Rstyncling in Cndario Registration Roles & (perationa farwrs B Mo

Surcessfuly ackded

i 2014
X I ] 1 Ll |
Fistednistl Db
[rer =l [t =] [ 5]
=
Mmﬁmﬂ'ﬂmll Processor Namm;
=)
PIT Form &: Prochact Tygee:
=3
?mrnltr?ﬁlrh-r: Frm’u-utﬂﬁ::mfm

C)ntario Tire Stewardship
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Processor Online Claims: Inventory Received from "
Processors

PIT details that have been successfully entered will be displayed at
the bottom of the page where the Filter, Delete and Edit functions
are available. Clicking on the PIT Form # link will display the form

details in read only mode.

Lrreoice Date: PIT Fimmm &2 Processor Hieg. &: T T!E:

|—: Fiter Rusults |

Ervodce Dute PIT Form & Procesor Reg ®  TOP Type Breobos Mumber Grabe Tiokel  Scale Wesght

& T

gedife ot Obape-201l  RIZEMAGE  ENDPS TOPSHNT | 235 1234566 AL

C)ntario Tire Stewardship

© 2009 Ontario Tire Stewardship

www.ontariots.ca
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Processor Online Claims: Inventory Received from "
Processors

Clicking on the invoice number will display the details of the invoice
entered in read only mode.

My Claims - Claim [Inventony Recetved From Ontario Processors - View Entered Forms. ) page

Inventory Recelved from Ontario Processors - More Infc

Recetved Date:

|t B+ = [2011 5]

Processor Reqistration & ProsCessid Name:

PIT Fiosrrm &
Detalls aof Involce

Eligible Product Type: Product Description:

| =l I

Erveoice: Numbeer: Scabe Thket:

E =

| Scale Welghb(tonnas) :

]

-:Ea:ki

C)ntario Tire Stewardship

]
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Processor Online Claims: Inventory Received from N
Processors

Choose “Inventory Received from Processors—View Entered Forms”
from the drop down menu to review all PIT Forms entered, the
Export Data function is available here as well.

My Claims = Claim |In\tentur\; Received From Ontario Processors - Yiew Entered Forms Ll page

rExport
Export Data a5 Excel File

rSummary of Forms Entered Ti p: The F| Iter Optlon |S
Filter available on this screen
Invoice Date(co-Mma-vvy): PIT Form #: Processor Req. #: TDP Type:

Invoice Number:
Filter Results |

Invoice Date  PIT Form # Processor Reg # TDP Type Invoice Number Scale Ticket  Scale Weight
Grand Totals 2.0000
2.0000

O04-Apr-2011 21223456 4009999 TOPSMT 2345 1234566

Showing 1 - 1 From 1 total

C)ntario Tire Stewardship

© 2009 Ontario Tire Stewardship
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Processor Online Claims: Inventory Transferred to -
Processors

Choose ‘Inventory Transfered to Processors” to enter PIT form
information for the TRANSFERING Processor

Note: PIT form information e Bl Blm,
when TRANSFERING o s S

material from another T ki
registered processor is [ —
entered here.

C)ntario Tire Stewardship
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Processor Online Claims: Inventory Transferred to N
Processors

Enter the PIT Date and Product type transferred from the drop
down menus. Enter the Processor number (to which the material
was transferred), the PIT form number, invoice/scale ticket number
and scale weight and click "Add Form”

My Clabires  Clasm [1ﬂ1mh.'r'.- Transfermed Tio Ontaio Procosoons 3 e
Firnae l.:;;t;.;_._-..|.-.-._| Ciretario Processoes [P
cElexler
B TR P Note: The Processor
X Name, Product
poiaes e T 3 Description and Rate
[ .
Per Tonne will auto
e o, populate based on the
A Sl Wil G Terasee) data entered
[Lzzanem | 1
FLate pir Torws:
[airan]

C)ntario Tire Stewardship

© 2009 Ontario Tire Stewardship
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Processor Online Claims: Inventory Transferred to ”
Processors

Once the form is saved, the “Successfully Added” confirmation
message will populate.

Home About OTS Tire Recycling in Dntario Reqgistration Roles 8 Operations

Successfully added

My Claims - Claim |Inventc|r3.f Transferred To Ontario Processars j page
In Provinice Processor UMBRELLA CORPORATION, #4099999 | Claim Period 01-&pr-2011 to 230-Apr-2011 (Mew)

rInventory Transfered to Ontario Processors Form

Received Date:
|spr =] f30 =] |2011 =]

¥ Remember Received Date

Processor Registration #: Processor Wame:
|4DD‘3999 ACME PROCESSOR

¥ Remember Processor Registration #

PIT Form #: Product Type:
| | ToPSFT =]

¥ Remermber Eligible Product Code

C)ntario Tire Stewardship
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Processor Online Claims: Inventory Transferred to K
Processors

PIT details that have been successfully entered will be displayed at
the bottom of the page where the Filter, Delete and Edit functions
are available. Clicking on the PIT Form # link will display the form

details in read only mode.

Notice the Claim Amount when transferring (as an eligible sale
only) will be populated

. i
ol Forms BEnlaresd

Flltior
Irmvosce Dateno-sesrrie) i PIT Form #: oleisor Reg, #: TDP Type:
[ |
Errvisce Pumdier
Fitmr Resulis |
Bivwidce PIT Prikedanr TOP Tirvvcald & Rate Weight Claiim
Date  Formd Bege Type  Mumber Sy Ticket ¢ fapnuni
-1 . ™ | . - .
gl ot _r—.,:.]u-ir CoER L A0S0 TOPSFT  1E23ESEToF LE34SETORS 1000 ¢ L0000 150,000

o Tire Stewardship

© 2009 Ontario Tire Stewardship
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Processor Online Claims: Inventory Transferred to "
Processors

Clicking on the invoice number will display the details of the invoice
entered in read only mode.

My Claims - Claim | Inventory Transfemmed To Gntaria Processors - View Entered Forms | page
cee | NOTE: ELIGIBLE SALES OF
e et TDP5 TO ANOTHER
PROCESSORS ARE TO BE DONE
- AND REPORTED ON A PIT
o FORM, THE INVOICE MUST BE
| 1 e ATTACHED TO THE HARDCOPY
. FORM SUBMITTED. DO NOT
e ENTER THESE SALES AGAIN ON
THE PRODUCT SOLD PAGE.
ack_|

C)ntario Tire Stewardship

www.ontariots.ca

© 2009 Ontario Tire Stewardship



T ———
LT
49

Processor Online Claims: Inventory Transferred to
Processors

Choose “Inventory Transferred to Ontario Processors —View Entered
Forms” from the drop down menu to review all PIT Forms entered.

The Export function is available on this page as well.

My Ll Fision | Govwardney Tranchermed §o Ordt o Prgcatzon - Wi Eribsrsd I orm T pge

np-v' Diata a5 Exel ke |
— Tip: The Filter option is
available on this screen

[ T e N P i e g W T Tipga

B i o P}

_Flar Badhs |

Twwalcn AT Prosaynssr TN Tavaia il Thokat frals  Rabepar Ol
Bale Farme  Begd Tepe g Weight  Tanas Aurinurs

2;’;‘“ WEIE TORFT | EEETEF .. DG, 1580 (e | 5 S

C)ntario Tire Stewardship

© 2009 Ontario Tire Stewardship
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Processor Online Claims: Claims Summary & B
Submission

Choose ‘Claims Summary” from the drop down menu to review the
overall claim information entered as well as submit the claim.

Wiy~ Rerad Pl

e T | e |

C)ntario Tire Stewardship

]
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Processor Online Claims: Claims Summary &
Submission

Example of Claims Summary Page:

My Claimp  Claim | rlaien S enenaes - | page

Processor Info

Processor Name:

Registration Number:

Feporting Period:

Clam Penad Dates:

Prepared by

Contact Number:

Tire Inventory YWeight Processing Incentive
{in tonnes) (in )

“Summary of Product Received ™

Cipering Inventory: I 1,000 300

C)ntario Tire Stewardship

www.ontariots.ca © 2009 Ontario Tire Stewardship
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Processor Online Claims: Claims Summary & N
Submission

Review the data entered to ensure all forms and invoices were
entered; the Total Incentive Claim amount and Closing inventory
will be auto calculated to reflect the data entered

Click “Submit Claim” to submit your online data submission

it Foseaived
Opssrand 1rsventony: |

Clicking on the
[viribiny Resatmegd o -lrhﬁri ol ” . .
Iovontory Apoataed from Critaio Processces. E— —==m Ilnks WI” brlng you
rota | to the data entry
P ——— pages
Sy of Pt Sk g [ =omm
imerinrs Transfemed to Ot Processorn: | {
Surnonary of Depsositon of Readuss: [
Tk [ 3=
Ocring Lrwenbory I._.__

Totsl Irtenteoe Claim:

submin Claim | | careat |

C)ntario Tire Stewardship

]
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Processor Online Claims: Claims Summary & N
Submission

Once you click “Submit Claim” you will be asked to confirm that you
wish to submit your electronic claim. To proceed with filing the
claim, choose “OK"”. Choosing cancel will return you to the Claims
Summary Page

rSummary of Product Received

Opening Inventory. I 1,000.0000

Inventory Received frorn Haulers: I 5.0000
Inventory Received from Ontario Processors: I 2.0000
Total: I 1,002.0000

r f d v You are about o SUBMIT current claim!
Summar\; of Product Sold and Residuals \_? MOTE: After submission you won't be able to change claim's data.

Summary of Product Sale: Are you sure you want ko proceed with submission?
Inventory Transferred to Ontario Processor: oK I e
Surnrnary of Disposition of ResidualsT| o200

Total: I 3.5200
Closing Inventory: I 1,004.4200

Total Incentive Claim: I 430,00
Cancel |

C)ntario Tire Stewardship
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Processor Online Claims: Claims Summary & B
Submission

You will receive a confirmation message once your online claim has
been successfully submitted.

NOTE: Actual Claim amounts may differ from the amount displayed on
the summary page as a result of adjustments made in accordance
with the claims approval process.

@I‘ﬂﬂ riD Ti re Siﬂwurdﬁhip Industry Rolls O4d Tires inte Green Products Quastions?

Hom Aboult LIS Tire Recyelng in Dadario Rugint ration Foles & Dperations Foemrs M

O mccrsshuly @bt tid

1y Clinm Clain | Clawrny Saamimary =] pany

Processor Hne

R tr dton Mumbsés

Fopdr trg Period

— e e —

i Period Dutes

C)ntario Tire Stewardship

]
www.ontariots.ca © 2009 Ontario Tire Stewardship



e ——
Processor Online Claims: Claims Summary & N
Submission

IMPORTANT REMINDER: Processor Claims are not considered
completely submitted until both the online claim has been
successfully submitted AND OTS has received the accompanying
hardcopies. It is the responsibility of the Processor to ensure that
hardcopy documents are received by OTS (call to confirm receipt).

Processor Claims must be fully received (electronic submission and
hardcopies) prior to the close of the claim period in order to be
considered for payment.

C)ntario Tire Stewardship
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Processor Online Claims: Claims Summary

Once a claim has been submitted you will only see the “View
Entered Forms/Invoices” options from the claims drop down menu.

@)niurio Tire Stewardship  industry Rolis Old Tires into Green Products %=

Home: About OTS Tire Recycling in Ontario Registration ‘Roles & Operations

Claim successfully submitted

My Claims -~ Claim |Clairr| SUmMnary * | page
gapor-2011 (Under Review)

T P I P S o e sy
f Claim Surnrmary

Processor Information

B Inverrtory Received From Haulers
Processor Infq Inventary Received Fram Haulers - View Entered Farms

Trverrtory Received From Ontaria Processors

Inventory Received From Ontario Processors - Wiew Entered Forms
Inverrtory Transferred To Ontario Processors

Inventory Transferred To Ontario Processors - Wiew Entered Forms
Praduct Sales

Surnrnary of Product Sales - Viesy Sales Invoices
Dispasition of Residuals

Disposition of Residuals - YWiew entered Disposition Invoices

Claim Period Dates: |E|1—Apr—2|:|11 to 30-Apr-2011

Prepared by: |OTS TEST

Contact Mumber: [588-687-2202

C)ntario Tire Stewardship
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Processor Online Claims: Claims Status

To view previously submitted claims click on the “Processor Online
Claim” link from the right hand menu.

You will be promoted to re-enter your Processor Registration
Number and click proceed.

@niu rio Tire Stewardship  industry rolis otd Tires into Green Products ="

Home About OTS Tire Recycling in Ontario Registration Roles & Dperations News 8

rProcessor Registration Number Validation
Please, specify the Processor Registration Mumber you want to be identified by for current session,

Processor Registration Number:

|
Procesd |

C)ntario Tire Stewardship

]
www.ontariots.ca © 2009 Ontario Tire Stewardship
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58

The "My Claims” Screen will display the previously created claims
and identify the status of the claim as on of "New”, “Under Review”

and “Approved”

Home: About 0TS

Registration

Tire Recycling in Ontario

Roles & Dperations

Mews 8 Me:

My Claims
In Province Processor UMBRELLA CORPORATION, #4000000
rClaim Form

Claim Period: Prepared By:

Phone:

[May =] [2011 =] |

Opening Inventory Weight (tonnes):
| 0.0000

Create Claim |

My Existing Claims

Claim Period

Submission #

State

vie 01-Apr-2011 to 30-Apr-2011

1 Under Review

Showing 1 - 1 From 1 takal

C)ntario Tire Stewardship

]
www.ontariots.ca © 2009 Ontario Tire Stewardship
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Processor Claims: Claims Status

There are 3 possible statuses of an Online Claim:

“New"”: Claims that have been created and saved by the Processor
but have not yet been submitted electronically to OTS. These
claims can be edited.

“Under Review”: Claims that have been submitted electronically to
OTS, for which OTS has not finalized/approved the claim. These
claims can be viewed only and can be reversed upon request by the
Processor

“Approved”: Claims that have been fully received by OTS and
finalized in the system. These claims have been finalized and
payment has been issued. These claims can not be reversed

C)ntario Tire Stewardship

www.ontariots.ca © 2009 Ontario Tire Stewardship
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Processor Claims: Claims Status

Example of Possible Claims Status

Aty Chadrms
L ACHIETE I R}
Clain Peshocd: Proguaingd [Fy: Pl
[meay =] 2011 =] I I
Oyseming Iimeentony Weigh [Lonnes):
| 0.0000)
Criaghe Clam |
P el R ey € RARTTTS
iy Pl Sh.hmbdnju' Etabe
Y Ol -Mey-2011 o 31-Mey 2011 p
W DlMa-2001 1 to 31800001 1 1 Apoeoremd]
e 012200 1 - bew S0 e - 200 E 1 Lewiier Posdons

C)ntario Tire Stewardship
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Processor Claims: Claims Status

As noted previously, on occasion a Processor may wish to have
their claim reversed meaning put back into “"New” move from
“Submitted”

An email requiting the claim reversal must be sent to

indicating the registrant information and
reason for reversal.

Once a claim is reversed it will appear as "New” on the "My Claims”
Page and is no longer considered to have been submitted to OTS.

Processors requesting reversals should note that in order for the
claim to be eligible for payment, the electronic claim and updated

hardcopies if applicable must be resubmitted prior to the close of
the claim period.

C)ntario Tire Stewardship
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Processor Claims: Claims Status
Example of a Reversed Claim:

The State of the claim went from “Under Review” to "New” and can
now be edited again

Py Claitin

Clalm Form

Clasbrmy Pewiiod: Pregraned By; o

[ray =] (2011 =] I

Dgreriing Errvenitory Weight (tonnns):

| 00000

Create Cly=m
bl T SRS R RS R IETIERE
i Lsirn Poriod Suibmision & Gtate

e Ol -May-2011 10 F1-May-F011 1 Maw
WY 0d-Mar- 2011 0o 31-Mar-2011 1 Approed
W Ol -Apr-M11 fo -Apr- 2011 1 ' Fawe

C)ntario Tire Stewardship
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Processor Online Claims: Out of Province Processors

There are several difference for Out of Province Processor claims
outlined on the slides to follow.

The first difference can be seen in the drop down menu options:
Out of Province Processors do not have PIT related links.

Himms bt (1% Tirm Ry ling i Ol arin g Erartion Holes & Dperationa o B e

My Chims  Claim | O Summsy -
Gerwera’

il Suammany

Proosssor Informahon

2

= frwerrlovy A eceiveed Froun FHaeders
Frocossor N pwerdory Recoived From Ha s
Irweribory Recesved From Malers - View Entened Fosime
Produet Sales
Simmenaty of Product Saies
Surminay of Product St - View Saet frvoeces
¥ Fasioaal

C)ntario Tire Stewardship
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Processor Online Claims: Out of Province Processors

Applicable Out of Processor Rates per tonne of material received
are displayed on the Processor Information page.

Sy Claions |I’I—n P a2 m Sobrre gomin R |

C)ntario Tire Stewardship
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Processor Online Claims: Out of Province Processors

Out of Province Processors generate payment upon receiving
material from registered Haulers.

On the “Inventory Received from Haulers” page, Out of Province
Processors will see an additional comment “Claim Amount” in the
Summary of Forms Entered section of the page.

By clicking on the PTR form, additional details about the payment
amount and PTR form will be displayed in read only mode.

Date Delvered: PIR Form & Hauder Req. #: Havder Narme:
[ I [ [ Fitor el
Date PIR Form  Hauber S e Total Est. Claim
Delivered & Rege (|Halerhame . ..¢ ScleWeight o oht Amount
(wand Totas 12.000.0000 | 1,200.0000| 660.0
—= TWOD GUWS
delete et - HTEEAT (3999 NDA 4% 12,000,0000 1200, 0000 &A0.00
sl TR

C)ntario Tire Stewardship
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Processor Online Claims: Out of Province Processors
Example of PTR in read only mode for an Out of Province Processor:

Ireamtary R=oav=d fram Houlers - ik=w Bmtared Fanm Detzlic

Oulw Oulired :

an T |an
Huulur Pugis.rulion 4 Huulwr Mems:
BT [rvea o aro &t
FrEkom 4: Gumrmntewd Contre
[rmeas

Mo

oulw wwight (hg)
[ 12,00 00w Fulw ikt Mumbar:

C)ntario Tire Stewardship

]
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Processor Online Claims: Out of Province Processors

Payment details are displayed on the read only screens
Example of the payment details:

T TOEE LT, VAT
I
1 Ll b8
LT 5l H OTR;
| I
|
PLT: b | OaTe:
I
% LMYy
Pr: wtH OTR:
| I I
LE VITRRy
I
o Bad |

C)ntario Tire Stewardship
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Processor Online Claims: Out of Province Processors

Out of Province Processors must still enter Product Sales data to
support the fact that the tires are being sent to an approved end
use

Data is entered using .o = How |

the same format as in RS
province processors v

s e Az Lo e mL Lo aa

Note: Out of Province & o

Processors do not generate s e o e :
payment from product

sales

Ack Sals frvice

C)ntario Tire Stewardship

]
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Processor Online Claims: Out of Province Processors

Clicking on the details of saved Product Sales will not display
payment on any of the screens (Invoice Details, View Entered

Invoices etc.)

Prosiuct Destination:
[': afsacla (Hon-Oniar &
=

Seale Ticko! A G e Wit [ bonnes):

A Sales [rvoics

Irreoice Dake (O0-E- 7o |rn‘|'.!ﬁE"_il._l.'EH'I: Prosduct m‘thﬂlm:_‘

Fiter Resuls |

Inwiice Dhate Bineosce Paschate™s Name  Destination

ddete e 1%-Ran-2011  SETEGS Chinstmas Carmada (Hor-Onkanod

Grade Tickol  Sesle Weight

1234 20000

C)ntario Tire Stewardship
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Processor Online Claims: Out of Province Processors

Clicking on the details of saved Product Sales will not display
payment on any of the screens related to Product Sales (Invoice
Details, View Entered Invoices etc.)

Hoam Aot (F%S Tire Ryl iy Dl ario Rogistralion ol & Dperalions Forrws

Py Clainis  [Chain | Surmenary of Procuct Saes - View Skt rmoies = page

Export
Export Data as Excel File

Burnimaary of Formes Entered

Filtes

Irreoice Date (po-Hetvrve): Errvoace Nl Proshuct Destination:

| | | Fiter Ropfts ;

brvice Date  Dvedice & Purclussor's Sams v tination Sras Tihwt  Seaks Waight
159 1an 2011 Creere Canada (hor-Orang) 1234 20000

C)ntario Tire Stewardship
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Processor Online Claims: Out of Province Processors

When viewing the Out of Province Claim Summary screen
estimated payment will only be displayed next to Inventory

Received e S
The submission process
remains the same for Out bogon et
of Province Processors ——
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Processor Online Claims: Late Claim Submissions

Processor claims must be submitted in full (online electronic
submission and hardcopies received by OTS prior to the close of
the claims reporting period). In the event that either part of the
submission is received late, the claim may be processed at a zero

dollar amount. The online submission will still be accepted however
the estimated claim amount may differ (be paid at zero) for these
late claim periods.
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Processor Online Claims: Important Reminders

In order to be eligible for payment, both the online submission and
hardcopies must be received by OTS prior to the close of the claims
reporting period.

Details of payments presented on the online submission are
estimated payments only. These amounts may change as a result
of the claims review process.

C)ntario Tire Stewardship

www.ontariots.ca © 2009 Ontario Tire Stewardship




74

Processor Online Claims: Important Reminders

When submitting hardcopies, ensure that only one claim submission is
sent in one package and labelled. Please print off a copy of the
claims summary screen to aid in the identification of the claim
period being submitted. To assist in the processing, please ensure
that all hardcopies are sent in the order in which they are filled.

Remember, even if you have no reportable activity, a zero activity claim
must be filed (online submission would consist only of the
Processor information tab completed; hardcopy submission is the
completed “Processor Zero Activity” form for the effected month)
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Processor Online Claims: Important Reminders

All Hardcopy submissions are to be sent to the following address:

Ontario Tire Stewardship
ATTN: Claims Processing

405 The West Mall, Suite 500
Toronto, ON

M9C 5K7

It is the Processors responsibility to ensure that the hardcopies are
received by OTS (Processors may call to confirm receipt)
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Processor Online Claims: Overview

This presentation reviewed the following aspects of the Processor
online claims submission:

Getting Started

Creating a New Claim

Completing the Processor Information Page
Completing the Inventory Received from Haulers Page
Completing the Product Sold Page

Completing the Disposition of Residuals Page
Processor to Processor Transfers
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Processor Online Claims: Overview

Completing the Inventory Received from Processors Page
Completing the Inventory Transferred to Processors Page
Claims Summary & Submission

Claims Status

Out of Province Processor Differences

Late Claim Submissions

Reminders

C)ntario Tire Stewardship

www.ontariots.ca © 2009 Ontario Tire Stewardship




78

Processor Claims: Questions?

Processors with questions not covered in this presentation or those
requiring additional information on the online system should
contact OTS at:

Telephone: 1-888-687-2202
Email: processors@ontariots.ca
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